Annexurel: Manual for Students Related Academic Processes

I. Registration of Courses
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1. Enter the User ID and Password(User ID Example 21120110001)

o AT o e st

F'ersonallze Content | Layout
Menu = E3

Search:
| &

[+

Self Service
— Change by Passwaord
— hiy Personalizations
— hiy System Profile

2. Click on Self Service Link
3. Click on Student Center

L —

F'ersnnallze Content | Layout
Menu = &

Search:
| ®

[= ruhr Faﬁmrltes

[+ Regmtratlnn
[ Campus Persanal Information
[ Search

drawal!Swapping
— Cummunltg.f Directory Search
— Change My Password

— hiy Personalizations

— hiy Svstern Profile

4. Then you will get a Screen As shown bellow
5. Click on Drop Down box and select option “Academic Requirement”

Home | Add to Favorites

Search:

) GAUTAM's Student Center ID Number: 2010B3A3636P

[> My Favorites

[~ Self Senvice
> Registaton
SEARCH FOR CLASSES I

[ Campus Persanal

Infermation Search
[> Search Elan @ You are not registered in classes.
[ Learning Management Register

Systems My Academics Mo Heolds.
— Student Center registration course cart B

— DTC/Withdrawal/Swappin - -

— Community Directory Search Academic Requirar (V1)
— Chanae My Password
— My Personalizations Aca
— Iy System Profile ssignments

Cl hedule
KCourse History

Exam Schedule -

Grades ® We are unable to display your accouni
F Registration Verificatio this time. To access this information,

What-iF Report

contact the Account's Office to compl
your account profile.

7. Click button beside drop down to go to next page



e

Search:
) GAUTAM's Student Center ID Number: 2010B3A3636P
[ My Favorites
= Self Sernvice
[ Registration ¥ Academics
[» Campus Personal SEARCH FOR CLASSES
Information Search
[» Search Blzn @ You are not registered in classes.
[» Learning Management Begister
Systems My Academics Mo Holds.
[:l.ll:k heretn glltﬂ registration course cart [

[headamic Recurkr IO

— Community Directory Search ext page

— Change My Password
— Iy Personalizations

— My System Profile T Finances
My Account
Account Inguiry @ We are unable to display your accouni
Financial Assistance this time. To access this information,
View Financizl Assistance contact the Account's Office to complh
8 E e vour account profle.

9. Go to your corresponding Year and Semester

Search: @Ta{ew *H:-ne:
[ My Favorites 7 oo
= Self Service e
[ Registration [ZcT-Sci=]
[ Campus Persaonal
Infermation
I+ Search EZAZ FS PS Common PILON
[ Learning Management Mot Satisfied: EZAZ FS PSS Common PILON
Systems
— Student Center
— DTCAVIthdrawal/'Swapping * GPA: 4.500 required, 7.706 actual
— Community Directory Search)|
— Change My Password
— My Personalizations P vear 1 sem 1
— My System Profile
P vear 1 sem 2
P vear 2 sem 1
P vear 2 sem 2
P summer Term
P vear 2 sem 1
10. All courses are Comoulsory
11. Under your Year/Semester, your courses will be displayed,
12. Click on the Course link, it will take you Academic Requirements page
— — i
w
. Year 1 Sem 2
| @ P vear 2 Sem 1
[+ My Favorites S
[ Self Service Year 2 Sem 2
[ Registration [ Summer Term
[ Campus Personal
Information I year 2 Sem 1
[ Search
[> Learning Management ¥ year = Sem 2
Systems
— Student Center All courses are Compulsory
— DTCANIthdrawal/Swapping
— Community Directory Search . o e red. D tole - ded
_ Shanae My Passward ourses: & required, 0 taken, & naads
— My Personalizations
— My System Profile
The following courses may be used to satisfy this reguirement
Course Description Units When Grade |Status
RATION
AADC C312 3.00
B oyt 2 B
ECON C3z22 pracT |Wiew Course Details 3.00
ECON C342 ECOMOMETRICS 3.00
MONEY BAMK B FIN
ECON C362 MARIETS 3.00
INTER TRADE & BAL
13 ECON C372 YR 3.00

14. In Academic Requirements page, click on “View Class Sections” view class sections | Button




Search:

| ) My Academic Regquirements

Home

> My Favorites
= Self Senice
[» Registration
[» Campus Perscnal

Course Detail

Information Eeturn to My Academic Reguirements
[» Search
[» Learning Management
Systemns AAOC C312 - OPERATIONS RESEARCH

— Student Center
MithdrawaliSwappin

— Community Directory Search
— Change My Password

Course Detail

wview class sections I

" . Career First O
— My Personalizations " mares
— My Systern Profile Units 2.00
Grading Basis Courss Grading
Course Components Common Hours  Required
Lecture Regquired
Campus EITS Pilani On Campus
Academic Group Science
Academic Organization Dept of Mathematics

15.
16. Once Button clicked, Course schedule will be displayed on same Academic Requirement page.
Select the desired section from the available list. And click on Select ZZ = button
Status
having open status @ (Green Color dot under status heading)
.::E" EI:CEE‘: &.'.51_51
sections for Second Semester 2012-2013
Section Session Exam Date Status
CH1-CH (2383) 1 (0] salect |
Days Start End Room Instrivgtor Dates
, . N . N T A a7 /01/201
We 2:00AM S:00AM LECTURE ROOM  SHIVI AGARW N p——msr
Section Session Exam Date Status
CHZ-CH (2388] i [ select |
Days Start End Room Instructor Dates
) e e 07/01/2013 -
We S:00AM S:00AM LECTURE ROOM  Staff 15/05/2013
Section Session Exam Date Status
CHZ2-CH (2395] 1 o selact |
17. Dawvs Start End Room Instructor Dates

18. After Selecting a Section you will get all associated sections for TUT. and LAB(If any)

Add



Search:

> My Favorites

= Self Service

I Registration

[ Campus Persanal
Infarmation

> Search

[ Learning Management
Systems

= dent Center

— DT CANIthdrawal

vapping

— Community Directory Search)

Hels[7

My Academic Reguirements

Add to Registration Cart - Registration Section

Birla Institut

L
']

C212 - OPERATIONS RESEARCH

AAOC

Com Hours selected

Section CH1

We 8:004M - 9:004M LECTURE ROOM

- Change My Password
- My Personalizations
- My System Profile

19.
20.

21.
22.

23.

Wop=n

Section | Component Schedule Room Instructor |Status

Class
Nbr

LECTURE
ROOM

MoWeFr 12:00PM
2277 L1 Lecture C 1:00BM

()

CAMNCEL I MEXT I

Then select the Lec. Section and other associated sections by clicking radio button and click on

next.
[ R

Search:
&

> My Favorites
= Self Service
I Registration
[ Campus Personal
Information
> Search
> Learning Management
Systems
— DT hdrawal/Swapping
— Community Directory Search
— Chanage My Password
— My Personalizations
— My System Profile

By Clicking on next you will get a page having list of all selected sections,

Search:
(€]

[ My Favorites
= Self Service
[> Registration
[ Campus Persocnal
Infarmation
> Search
> Learning Management
Systems

— DTCMWithdrawal/Swapping

— Community Directory Search)

— Change My Password
— My Personalizations
— My Systermn Profile

Helo[Z]

My Academic Reguirements

Add to Registration Cart - Registration Section

Birla Institute of

3

Second ar

eme

AAOC C3212 - OPERATIONS RESEARCH

Com Hours selected: Section ©H1

We 8:004M - 9:004M LECTURE ROOM

@oo=n
Class -
Ly |Section|Component Schedule Room Instructor |Status
2377 Lecturs

CANCEL

Emmmeb FMae Baciedae Bes A dmeeiee

click on Next button

Seme 12 | First Degree a Institute

AAOC C312 - OPERATIONS RESEARCH

Class Preferences

AAOC C312-CH1  Com Hours @ open Wait List [ wait list if clz== is full
anoc c312-11 Lecture @ open Parmission Nbr
Grading Course Grading
Session Regular Academic Session
Career First Degree Units 2.00
Enrollment Information
# Department Consent Required to
drop once registersd
Section | Component Days & Times Room Instructor Start/End Date
We 8:00AM - LECTURE 07/01/2013 -
CH1 |Com Hours Sr00aM ROOM SHIVI AGARWAL . 15/05/2013
MoWeFr 12:00PM |LECTURE 07/01/2013 -
L1 [Lecturs - 1:00PM ROOM e Ll B=c=f e
Search Plan Register My Academics
[gota ... ~|)

24. Then you will get a message pop up, Click on “OK” here



[ My Favorites
= Self Service

> Registration

> Campus Personal

Infarmation

> Search

I Learning Management
temns AAQGC C312 has been added to your registration course cart. To Register in
dent Center this course you need to go to Registration Course Cart and click on register

— DTC/AVithdrawal/Swapping button. ¢0,0%

— Community Directory Searchj
— Chanage My Password

— My Personalizations
— My Svystemn Profile ‘.

Click on DK

25.
26. Then Scroll down the page and click on “Return to My Academic requirements” to select next
courses.
EZIE S ® We 8:00AM 9:00AM LECTURE ROOM  Staff T;ig;ﬁgig B
[+ My Favarites
=~ Self Senvice Saction Session Exam Date Status
I» Registration CHS-CH (2407] 1 @ select |
[ Campus Personal
Infarmation Days Start End Room Instructor Dates
I> Search 07/01/2013 -
b Learning Management We 8:00AM 9:00AM LECTURE ROOM  Staff 15/05/2013
Systems

oz
DTCMAYVithdrawal/Swapping View All 1-5 of 18 Last

— Community Directory Search|
— Change My Password
— My Personalizations
— My Systern Profile

Click on "Return to my Acadmic
CM hcsdamie Recuirements) ¥
___-—l'"

Requirements™ Link

Search Plan Register My Academics

go to ... e |®

27.

28

By clicking on the link “Return to My Academic Requirements” you will be redirected to
Academic Requirements page as shown in “STEP 13”

Search:

¥ Year 2 Sem 2

@ All courses are Compulsory
> My Favorites
7 Self Senvice
[» Registration
[ Campus Personal

#* Courses: 6 required, 0 taken, & needed

Infarmation The follawi ) o emticty thi . .
DSeal'Ch e Tollowing Courses may 2 used to satisTy I1s requiremen
[» Learning Management Course Description Units |When Grade |Status

Systems

OPERATIONS
AADC C312 HECCAREH 3.00
— DTC/Withdrawal/Swapping PUBLIC FIN THEOR &
_ 0 Di ECON C322 3.00
Community Dire ctory Search PRACT
- Ehange My Password ECON C342 ECONOMETRICS 3.00
- My Personalizations MONEY BANK & FIN
- My Systemn Prafile ECOn c38z MARKETS 00
INTER TRADE & BAL
ECON C372 DaviTE 3.00
MICROPROCES PROG
ES C283 B INTER .00

N ;;.II| First.i-s:fS.Last

29.
30. Now select 2™ Course for registration.



31. After Click on next course you will get a page ,here you have to click on “View class sections”

32.

Search:
(€D

[ My Favorites
=~ Self Semvice
> Registration
[ Campus Personal
Information
[- Search
[ Learning Management
Systems
— Student Center
— DTC/AVithdrawal/Swapping
— Community Directory Search

“®
1

ID Number: 2010B3A3636F |go to ...

I |

( Search ]f Plan Register My Academics

Help

My Academiec Requirements

Course Detail

Return to My Academic Requirements

— Chanae My Password
— My Personalizations
— My System Profile

ECON C322 - PUBLIC FIN THEOR & PRACT

Course Detail

w class sections

Career First Degres

Units 2.00

Grading Basis Course Grading

Course Components Lecture Regquired

Campus EITS Filani On Czmpus

Academic Group Science

Academic Organization Dept of Economics and Finance

Beturn to My Academic Requirements

33. Then system will show you corresponding sections of course with the vacant time slots.

5::::“ 08.00 AM - |09.00 AM- 10.00 AM- |11.00 AM - 12.00 PM - |01.00 PM - |02.00 PM - 02.00 PM - 04.00 PM -
Fe = 09.00 AM 10.00 AM 11.00 AM 12.00 PM 01.00 PM 02.00 PM 02.00 PM 04.00 PM 05.00 PM
ALOC-C312
MONDAY N
(LEC)
TUESDAY
AROC-C312 ALOC-C312
WEDNESDAY (CH) (LEC)
THURSDAY
ALOC-C312
FRIDAY N
{LEC)
SATURDAY
@open A wait List
sections for Second Semester 2012-2013
Saction Sassion Exam Datea Status
Li-LEC (2072) Cembined 1 01/05/2013 (] select |
Days Start End Room Instructor Dates
07/01/2013 -
34 TuThSa 10:00AM 11:00AM LECTURE ROOM ARUMN KUMAR GIRI . 15/05/2013
H B B H «“ ”
35. Select the desired section by clicking on “select” button.
v ss
Search: My Claz= Scheduls Registration Course Cart show all
(€] You are not registarad for classes in this
> My Favorites semestar. AAOC C312 MoWeFr 12:00PM - 1:00PM
— Self Service LECTURE ROOM
[ Registration
> Campus Personal
Infarmation .C,"as:. 08.00 AM - |09.00 AM- (10.00 AM- (11.00 AM- |12.00 PM - (01.00 PM - |0Z.00 PM - |03.00 PM -
> Search D:ss'"g 09.00 AM 10.00 AM 11.00 AM 12.00 PM 01.00 PM 02.00 PM | 03.00 PM |04.00 PM
[ Learning Management AAOC-CIiz
Systemns MONDAY (LEC)
TuEsDAaY
— DT hdrawal/Swapping . .
— Community Directory Search| WEDNESDAY ?SS)C =2z f‘fg;): =22
— Change My F_'as_sworcl THURSDAY
— My Personalizations PP —
= .
My System Profile FRIDAY (LEC)
SATURDAY
@coo=n m Aowsit List
Click on Select Button
Section Session Exam Date Status
Li-LEC (3072) Combined 1 01/05/2013 @
Days Start End Room Instructor Dates
TuThSa 10:00AM 11:00AM LECTURE ROOM ARUN KUMAR GIRI . ?;;g;;ggig -
36 1of1 Last

05.00 PM -
06.00 PM

04.00 PM -
05.00 PM



37. By clicking on select button you will get a page which will show you all selected sections for the

38.
39.

40.
41.

42.

corresponding course.
Menu &

Search:
&

[ My Favarites

= Self Service

[> Registration

> Campus Personal
Infarmation

> Search

> Learning Management
Systems

— Community Directory Search
— Change My Password
— My Personalizations
— My System Profile

Click on next Button

Search:
(€D

> My Favorites
+ Self Semvice

[+ Registration

[ Campus Personal
Information

[- Search

[ Learning Management
Systemns

— DTCAWithdrawal/Swapping

— Community Directory Search)
— Change My Password
— My Personalizations
— My Svstem Profile

S

Add to Registration Cart - Registration Preference

Second Semester 2012-2013 | First Degree | Birla Institute of Tech & Sci

ECON C322 - PUBLIC FIN THEOR & PRACT

Class Preferences

ECON €323-11 Lecture @®ocpen Wait List [] wait list if class is full
Parmission Nbr
Session Regular Academic Session
Grading Course Grading
Career First Degres
Enrollment Information Units 3.00
* Department Consent Reguired to
drop once registerad
CANGEL MEXT I
Section | Component Days & Times Room Instructor Start/End Datel
N [ TuThSa 10:00AM |LECTURE ARUM KUMAR 07/01/2013 -
- 11:004M ROOM GIRI . 15/05/2013
Search Plan Register My Academics
(oo o - =®

to add this course in your registration Course Cart.

e

Add to Registration Cart - Registration Preference

Second Semester Z012-2013 | First Degree | Birla Institute of Tech & S

ECON C322 - PUBLIC FIN THEOR & PRACT

Class Preferences

ECON €322-11 Lecture .Dpe“ Wait List [ wait list if class is full
Permission Nbr
Session Regular Academic Session
Grading Course Grading
Carear First Degree
Enrollment Information Units 3.00
# Department Consent Reguired to
drop once registered
Click on "NEXT" Button
CANCEL
Section | Component Days & Times Room Instructor Start/End Date
L1 |Lecture TuThSa 10:00AM |LECTURE ARUN KUMAR 07/01/2013 -
- 11:00AM ROOCM GIRI . 15/05/2013
Search FPlan Register My Academics

=1

[goto ...

By clicking on “Next” button you will get a message pop up,click “ok” button

Search: ®

[- My Favorites

[~ Self Senvice

[> Registration

[ Campus Persaonal
Information

[ Search

> Learning Management

DTCAVithdrawallSwapping

— Community Directory Search
— Chanae My Password
— Ly Personalizations
— My System Profile

ECOM G322 has been added to your registration course cart. To Register in
this course you need to go to Registration Course Cart and click on register
button. §0,0)

Click an OK



43. Then Scroll down the Page and click on “Return to my Academic requirement” link to select next

Course
Search:
(€]

[+ My Favarites
= Self Semvice
[ Registration
[ Campus Personal
Information
[ Search
[ Learning Management
Systems
— DTCAWithdrawal/Swapping
— Community Directory Search|
— Change My Password
— My Personalizations
— My Systern Profile

44,

. . . 07/01/2013 -
We 8:00AM S:00AM LECTURE ROOM Staff 15/05/2013
Section Session Exam Date Status
CHS-CH (24071 1 (0] select |
Days Start End Room Instructor Dates
07/01/2013 -
i {00A LO0A /014
We 8:00AM S:00AM LECTURE ROOM Staff 15/05/2013

View All L4 1-5 of 18 0 Last

Click on "Meturn to my Acadmic

@M- Academic Req@

Requirements™ Link

Search Plan

Register My Academics

go to ...

&

45. Repeat the same for selecting all your Mandatory Courses.
46. After selecting all the Mandatory courses you can select “ELECTIVES” for satisfying your degree
requirement. To select an elective click on search button

Menu B
Search:
|®

[+ My Favarites
[= Self Senvice
[ Registration
[» Campus Personal
Information
[ Search
[ Learning Management
Systems
— DTC/Withdrawal/Swapping
— Community Directory Search
— Change My Password
— Iy Personalizations
— My System Profile

47.

GAUTAM BOTHRA ID Number: 201083236367 | EEXTITG—_—_— )

g Search m Plan 1(
e ———

My Academic Requirements

Register 1( My Academics 1

N — [Click on “Search” Tab tn find electives

m
)

This report last generated on  26,/04/2012 12:20PM

collapse all expand all I

@_E ken

B3A2 F5 PS5 Common PILON

Mol oL £i_ 0. mmAT PO RS e BT SR

48. By Clicking on “Search” Tab you will get a different page having some search criteria



T |
Search:
|

[= My Favarites
= Self Semvice
[ Registration
[ Campus Personal
Infermation
[» Search
[ Learning Management
Systems
— DTCANithdrawal/Swapping
— Community Directory Search
— Chanage My Password
— My Personalizations
— My System Profile

49.

GAUTAM BOTHRA

ID Number:

&

Z010BE3AZE36R | go to ...

Plan

[ s

I

Register ]I’ My Academics 1

| search for classes

Search for Classes

browse course catalog |

Enter Search Criteria

Institution

[ irlz 1nstituts of Tech & sci

|

Semester

| s2cond semester z012-2013

|

Select at least 2 search criteria. Click Search to view your search results.

Class Search Criteria

Course Subject |

=l

Course Number | iz exactly

=l

Course Carear | First Degres

=l

Show Open Classes Only

CLEAR CRITERIA

SEARCH

Search Plan Register My Academics

50. Select the desired Subject code and click on Search to find the list of courses. As shown

pictorially bellow.
T — o

> My Favorites

[~ Self Service

[» Registration

> Campus Personal
Informaticn

= Search

[ Learning Management
Systems

— Community Directory Search
— Change My Passwaord
— My Personalizations
— My System Profile

51.

GAUTAM BOTHRA
Search cor
| search #{CF

E
Search for Classesecon
E

Enter Search Critqg, o
ES

FIN
FRE
GER
GS
HIST

Institution

Samester

=&

T

zsp [go to ...

Fowse course catalog |

1.Click on Drop down button to select
our Subject Code

blts.

Coursa Subject |

Select at least 2 ssarch cidlS
HUmM
Class Search Criteria INSTR
1s S
-

-

Course Number [is exactly

>

Course Carser | First Degree

|

Show Open Classas Only

CLEAR CRITERIA I SEARCH (

52. Then you will get a list of Courses related to your search.

10



= HSsSS

CZ214 - PRINT & AUDIO-WISU ADWVER

Section L1-LEC({Z23a407 Status a salact classl
Session Regular Combined Secticn
Days B Timeas Roorm Instructor Meating Dates
MowW=Fr 3:00PM - oF /012013 -
A O0EM LECTURE ROOM SAMGEETA SHARMA . 1S5/05/20132
Section L2-LEC(32507 Status a salact classl
Session Regular Combined Secticn
Days & Times Room Instructor Meating Dates
MoWeaeFr 2:00PM - GAJEMDRA SINGH oL/ 012013 -
< 00OFP HE=ribiE Creell] CHAUHAM 15/05/2013
Section L3-LEC(32517 Status a salact classl
Session Regular Combined Secticn
Days B Timeas Roorm Instructor Meating Dates
MoWeaeFr 2:00PM - oL/ 012013 -
A O0EM LECTURE ROOM RUCHIKA SHARMA . 15/05/20132
-~ HSS C216 - POP LITER E CULT OF S ASIA

53.

54. Scroll Down the screen to find your desired course.

55. Then click on “select Class” button against your desired course.

Search:

[> My Favorites
[ Self Semvice
[» Registration

Information
[+ Search

Systems

> Campus Personal

[ Learning Management

— Community Directory Search

&

56.

— Change My Password
— My Personalizations
— My System Profile

=~ HSS5

Session

€214 - PRINT & AUDIO-VISU ADVER

Wiew All Sect

A wsit List

3of3 Laj

select class| Click on "Select Class”

Sactiom L1-LEC{2340] Status (0]
Regular Coembined Section
Days & Times Room Instructor Meeting Dates

MoWeFr 3:00PM -

LECTURE ROOM

SANGEETA SHARMA .

07/01/2013 -

Session

Days & Times

4:00PM 15/05/2013
Section L2-LEC(3250) Status (0] s ctclassl
Regular Combined Section
Room Instructor Meeting Dates

MoWeFr 2:00PM -

LECTURE ROOM

GAJEMNDRA SINGH

01/01/2013 -

4:00PM CHAUHAHN . 15/05/2013
Saction L3-LEC(3251) Status (0] select classl
Session Regular Combined Sacticn

Days & Times Room Instructor Meeting Dates

MoWeFr 3:00PM -
4:00PM

LECTURE ROOM

RUCHIKA SHARMA .

01/01/2013 -
15/05/2013

= HSS

C216 - POP LITER & CULT OF S ASIA

57. By Clicking on “select class” system will redirect you on a page where you will get selected

course. Then you have to click on “NEXT” Button.

11



&

[» My Favorites
= Self Sernvice
[> Registration
[ Campus Personal
Information
[» Search
[ Learning Management
Systems

— DTCAVithdrawal/Swapping
— Community Directory Search|
— Change My Password
— My Personalizations
— My System Profile

58.
59.

&

[ My Favorites

[~ Self Service

Registration

Campus Personal
Information

Search

Learning Management
Systems

A

— DTCAVithdrawal/Swapping
— Community Directory Search|
— Change My Password
— My Personalizations

— My System Profile

60.
61

(€3]

[ My Favarites
[~ Self Service

[> Registration

- Campus Personal
Information

I Search

> Learning Management
Systems

DTCAVithdrawal/Swapping
— Community Directory Search|
— Change My Password
— My Personalizations
— My Systemn Profile

62.

Add to Registration Cart - Registration Preference

Second Semester 2012-2013 | First Degree | Birla Ins

HSS

Class Preferences

C316 - POP LITER & CULT OF 5 ASIA

itute of Tech & Sci

HSS  C316-11 tecture @ open Wait List [ wait list if class is full
Permission Nbr
Session Regular Academic Session
Grading Course Grading
Caraar First Degres
Enrollment Information Units 3.00
* Department Consent Required to
drop once registered
e ICETY
Saction | Componant Days & Timeas Room Instructor Start/End Date
L1 |Lactura MoWeFr 4:00PM - |[LECTURE Kumar 07/01/2013 -
5:00PM ROOM Bhattacharya 15/05/2013
Search Plan Register My Academics

Browse Course Catalog

>

Search For Classes

goto ...

HSS

By Clicking on “NEXT” you will get a Message, then click on “OK”

316 has been added to your reqistration course cart. To Registerin

this course yvou need to go to Registration Course Cart and click on register

- Click an "0K"

hutton. (0,00

GAUTAM EOTHRA

Search

Plan

After selecting all required electives click on “PLAN” Tab

ID Number:

Z010B3A3636F

[

Register ]( My Academics

| search for class

Search for Classes

browse course catalog

Search Results

when available, click View &ll Sections to see all sections of the course.

Birla Institute of Tech & Sci | Second Semester 2012-2013

My Class Schaduls

You are not registered for classes in this
=semester.

The following classes match your search criteria Course Subject: HSS,
Campus: BITS Pilani On Campus

Degree, Show Open Classes Only: Yes,

Registration Course Cark

AADC C31Z

dowa.l

MowWeFr 12:00PM - 1:00PM
LECTURE ROOM

Course Career: First

63. By Clicking on “PLAN” Tab you will get a screen like this.

12




Search: Priority Number Registration Date Start Time End Time
> My Favorites
= Self Service @ooen A wait List
> Registration
> Campus Persocnal W cic
Infarmation
I Search
> Learning Management Add to Cart: Second Semester 2012-2013 Reg n Cart
Systemns Erres T hes i Select | Class Days/Times Room Instructor Units | Status
student Center MoweFr
enter | X _ LECTURE
— DIC/Withdrawal/Swapping _ 1z:00=M oo s. . s.00] @ |_
— Community Directory Search| . LiooeEn
Find Classes
— Change My Password
— My Personalizations &) Class Search We 8:00AM - LECTURE - @
— My Systemn Profile S:00AM ROOM ) -
) My Reguirements
Econ X
3 My Blannar O S22 TuThSa 10:00aM|LECTURE | s00 @
- 11:00AM ROOM e -
search | MowweFr
= 10:00aM - LECTURE | z.00 @
11:00AM RooM B -
rMowweFr
O 11:00AM - LECTURE | .00 @
ROOM s -
12:008M
Fr 8:004M - LECTURE | M. @
s:00amM ROOM ALIMCHANDANT -
MoweFr 2:00aM | LECTURE
| = .00 @
- 4:008M ROOM -
ES cosz-
EE=2525 TuThsSa 11:00AM LECTURE  B. ..
64. Lz <.00 @

65. Scroll down the Screen then
(a) Click on “Select All” Button
(b) Click on “Validate” Button
66. By Clicking on Validate you will get a page where you will find all selected courses with the

Status. If you find every course with “OK” status like this
. g

Search:

) GAUTAM BOTHRA ID Number: 2010832353658 =

[= My Favorites
e s e ( Search ]f Plan ]f Register ]f My Academics ]

[» Registration | my planner || registration cart || course history |

> Campus Perscnal

Information Registration Cart
[ Search
4 Iéeatrnlng Management Add Classes to Registration Cart
ystems

S DTCAVithdrawal/Swapping Wiew the following status report for registration confirmations and errors:
— Community Directory Search,
— Change My Passwaord
— My Personalizations & Ok to add

M cotentizl Broblem

— My Systemn Profile
Dascription Massage Status |
ECON c342 OK to Add. w
ECON czs2 OK to Add. a®
ECON c372 oK to Add. s
HSS Cc316 OK to Add. o
ArOC c312 OK to Add. w
ES cz263 OK to Add. o
ECON cz2z OK to Add. a®

REGISTRATION CART I

Search Plan R i My Academics

My Planner Registration Cart Course History

67. _
68. Then click on “REGISTRATION CART” button
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69.
70.

71.
72

73.

Search:
&

- Iy Favorites
[~ Self Service
[» Registration
[» Campus Personal
Infarmaticn
[- Search
[ Learning Management
Systems
— DTC/Withdrawal/Swapping
— Community Directory Search)
— Change My Password
— My Personalizations
— My Svstem Profile

Search:
&)

[> My Favorites

[~ Self Service

[ Registration

[ Campus Personal
Information

[+ Search

[ Learning Management
Systemns

udent Center
— DTCAWithdrawal/Swapping
— Community Directory Search

— Change My Password

— My Personalizations

— My Systemn Profile

Then Click on “select al

Menu &
Search:
| &2

> My Favorites
[~ Self Service
[ Registration
I Campus Personal
Information
b Search
> Learning Management
Systems
— DTC. hdrawal/Swapping
— Community Directory Search|
— Chanae My Passwaord
— My Personalizations
— My Svystem Profile

GAUTAM BOTHRA

ID Number:

2010B3A3636P

EEXTER )

r Search

Il

Plan

| my planner

Registration Cart

1L

Register

I

My Academics

]

reqgistration cart

course history

Add Classes to Registration Cart

“fiew the following status report for registration confirmations and errors:

o

OK to A

x Potentia

Problem

Message

Status |

OK to Add.

OK to Add.

OK to Add.

OK to Add.

OK to Add.

OK to Add.

OK to Add.

AAARALRRRNL

(-_RESISTRATIDN CART

e ——

Search Plan

Register

My Academics

My Blanner

Reqgistration Cart Course History

saarch I

I”

By clicking on “REGISTRATION CART” you will get a page like this.

MoWeFr
LECTURE
O 10:00AM - il ML 3.00
11:00AM
MoWeFr
LECTURE
[l 11:00AM - il . 2.5
12:00PM
ECON
C262-T1 Fr 8:00AM - LECTURE M.
(mze1y |9H0DAM ROOM ALIMCHANDANI
Econ MoWeFr 3:00AM | LECTURE

0o = a G. 3.00
2ozl 4:00AM ROOM
ES C283° 1 Thsz 11:004M LECTURE F. .,

0o = . 4.00

5127 12:00PM ROOCM S5..
E?_' 5263- Tu 8:00AM - LECTURE
=P
(2972) 9:004aM ROOM
HSS .

I:I C316-L1 MoWeFr 4:00PM |LECTURE K. 200
; - 5:00BM ROOM BHATTACHARYA
(2341)

select all | for selected: delete|  wvalidate | registed

button and then Click on “Register” button.

®ocpen (]
Class Description Days/Times Room Instructor Units | Sta
AAOC C312-L1 EEPSEE:F-{(I:ENS MoWeFr 12:00FPM |LECTURE s 3.00 '
(2377) A - 1:00PM ROOM : .
[Lecturs)
AAOC C312-CH1 SESEE:;—(I:gNI)SKZOm We 8:00AM - LECTURE s ‘
(2383) - 9:00AM ROOM -
Hours)
PUBLIC FIN
ECON C322-L1 TuThSa 10:00AM |LECTURE
(z072) THEOR e - 11:00AaM ROOM i S ‘
[Lecturs)
ECON C342-L1 ECONOMETRICS MowWeFr L0:00AM |LECTURE M =.00 ‘
(2279) (Lecture) - 11:00AM ROOM ot ‘
ECON C362-L1 EI%NT\EIRB'?l:E‘r'; = MoWeFr 11:00AM |LEC URE A 3.00 '
(z280) A - 1Z2:00PM ROOM : .
(Lecture)
ECON C362-T1 E‘IgNEIRB'?g‘!(s = Fr 8:00AM - LECTURE M. ‘
(z=281) 3 ; S:00AM ROOM ALIMCHANDANT
[Tutorial)
ECOMN C372-L1 é’:‘Q-[ESAzP'\:‘er?SE = MoWeFr 2:00AM LECTURE G 3.00 ‘
(2z88) - - 4:00AM ROOM B :
[Lecturs)
ES C263-L1 PaCROPROCES  |TuThSa 11:00AM |LECTURE P. .. 00| q
(z2g12) - - 12:00PM ROOM S. . :
[Lecturs)
ES C263-CH1 PACROPROCES  |Tu si00AM - LECTURE - q
(2572) - S:00AM ROOM -
(Com Hours)
HSS C316-L1 T or & Bsia |MowsFr a:00PM  [LECTURE K. s.00| o
(2341) [Lectur=) - 5:00PM ROOM BHATTACHARYA ‘

14
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74. Click on “Finish Registration” Button. By clicking on “Finish Registration” you will get a screen

like this.

Search:
o

[> My Favarites
= Self Service
[+ Registration

I Campus Personal e add
Information
> Search Class | Message | Status |
[ Learning Management "
Success: This class has been added to your
Systems EAEE  EELE =chedule. v
— Student Center . ECcon ca22 Success: This class has been added to your
— DTG, hdrawal/Swapping schedule.
~ Community Direclory Searchf  |___— __ e S e TR v
— Change My Password schedule.
— My Personalizations Success: This class has been added to your
~ Ly Svstem Profile Econ  cse2 schaduls. .
Success: This class has been added to your
ECON  C372 cchedule. o
Success: This class has been added to your
ES c283 schedule. L
Success: This class has been added to your
HSS  C316 othedule. o
MY CLASS SCFEDL_EI ADD ANOTHER CLASS |

76. After finishing registration we can see our timetable. For that we have to click on “My Class

Sche_dule “ b_L_J_tton
Search:
|

[+ My Fawvorites
= Self Service
[» Registration

b Campus Personal & Success: enrolled Ko unzble to 2dd
Information
[> Search Class | Message | Status |
b Learning Management ECON Fi1 Success: This class has bean added to your w
Systems schedule.
— Student Center _ zs Foza Success: This class has been added to your «
— DTCANithdrawal/Swappin schedule.
— Community Directory Search as F3z1 Success: This class has bean added to your w
— Change Wy Password schedule.
— My Personalizations Success: This class has been added to your
— My Systern Profile MATH - Fz41 zchedule. L
MATH Fzaz ::;:gzlse This class has been added to your “
MATH Fraz ::::g:lse This class has been added to your v
MATH Fraa Success: This class has been added to your “

schedule.

MYy CLASS

SCHEDULE ADD ANOTHER CLASS I

77.By clicking on that you will get a timetable’s list view. To view weekly schedule select radio button of

“Weekly Calendar View”
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Search:

[ My Favorites
- Self Service

GAMPA ANIRUDH .

Myw Class Schedule

ID Number:

2011B484566P

go to ...

~|®

[+ Registration
[ Campus Personal
Infermaticon
[> Search
[* Learning Management
Systems
— DTCAWithdrawal/Swapping
— Community Directory Search
— Change My Password
— My Personalizations
— My Systemn Profile

Select Display Option

Show Registared Classes

(&) List View

=5 5

Show Dropped Classes

) Weekly Calendar View

dule Filter Options

ECON F211 - PRINCIPLES OF ECONOMICS

Show Waitlisted Classes

Second Semester 2012-2013 | First Degree | Birla Institute of Tech & Sci

View Textbook Summary

filter I

Status Units | Grading Grade Deadlines
Enrolled 2.00 gour_se &N
rading
Class . Start/End
Nbr Saection | Component Days & Times Room Instructor Date
H " H 7 H
By selecting “Weekly Calendar View” you will get weekly schedule of classes.
P Monday Tuesday Wednesday Thursdawy Fri
e 7 Jan 8 Jan 9 Jan 10 Jan 11
MATH F244 - CH1 MATH F241 - T1 ECON F211 - CHZ2
00AM Common Hours Tutorial Common Hours
i B:00AM - 9:00AM B:00AM - 9:00AM B:00AM - D:00AM
FACULTY DIVWISION ITI 3215 | FACULTY DIVISION III 3253 FACULTY DIVISION I 1218
MATH F242 - T1
Tutorial
f Lt 0:00AM - 10:00AM
FACULTY DIVISIONII 2212
MATH F242 - L1 MATH F24=2 - L1 MATH F242 - L1 MATH F24Z2 - L1 MATH F
:00AM Laecture Lecture Lactura Laecture Lac
3 10:00AM - 11:00AM 10:00AM - 11:00AM 10:00AM - 11:00AM 10:00AM - 11:00AM 10:00AM
FACULTY DIVISION III 2156 FACULTY DIVISION II 2212 | FACULTY DIVISION III 2156| FACULTY DIVISIONII 2212 |FACULTY DIV
MATH F241 - L1 MATH F244 - L1 MATH F241 - L1 MATH F2494 - L1 MATH F
-D0AM Lecture Lecture Lecture Lecture Lac
N 11:00AM - 12:00PM 11:00AM - 12:00PM 11:00AM - 12:00PM 11:00AM - 12:00PM 11:00AM
FACULTY DIVISION III 2252 FACULTY DIVISION III 2215 FACULTY DIVISION ILI 2252 | FACULTY DIVISION III 2215 | FACULTY DIV
LOoOPM
D0PM
:D0PM
GS F224 - L1 GS F224 - L1 GS F2
|- Lecture Lecture Lec
i 2:00PM - 4:00PM 2:00PM - 4:00PM 2:00PM
FACULTY DIVISIONI 1218 FACULTY DIVISIONI 1218 FACULTY DIV

How to apply DTC :- If you are unable to make a clash free timetable by going through step 1 to 67 then
only you need to apply for DTC. For applying DTC, you need to go through following steps.

1. Follow the Steps from 1 to 67.
2. Go to Self Service

Fersonalize Content | Layout

| | &

= -
Self Service

— Change My Password

— My Personalizations
— My Svsterm Profile

3.
4. Then click on “DTC/Withdrawal/Swapping” button.
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9]

Search:

|® VINEET's Student Center

> My Favarites

EdSelr Senvicel

Campus Personal

TV 9

Information Search

Search Blan (i) You are not registered in classes.
Learning Management Eegister

Systems My scadaemics

registration course cart B

-

=) i T
— Change My Password

[ =&
— My Personalizations

My Account
Account Tmauire (i) we are unable to display your account
Financial Assistanca this time. To access this information,
View Financial Assistance contact the Account's Office to compl«
Zcc=st/Dacline Avards your account profile.

Other Financial Assistance

By clicking on “DTC/Withdrawal/Swapping” button, system will show you another page like this

Regwest DTC Request Swapping Reqguest Withdrawal

Academic Institution: BITS Birla Institute of Tech &% Sci

Ermpl 10 111201005965 WIFNEET SO 1D Mumber:
Academic Carear: o001 First Degree

Semester: 1125 Second Semester 2012-2013

First Bl 4 or+ BBl | ast

= sawes I
Click on Dropdown list under Mark DTC tag and select “DTC” and click on save button as shown

in bellow screen.

Request DTC equest VWithdrawal

equest Swapping

Academic Institution: BITS Birla Institute of Tech & Sci

Ermpl 10 11120100525 VIMFNEETSOY AL 1D Mumil>er:
Academic Career: oooA First Degres

Semester: 1125 Second Semester 2012-2013

El 1 o5 BN | ast

Customize | Find | °

1. Select "OTC™ fram the dropdown list

2 savs I 3 2 Click an "Save™ Buitan

Request DTS | Request Swapping | Reqguest Withdrawal

17



[ My Favaries

= Self Senvice

[+ Class Search /Browse
Catalog

[+ Academic Planning

— BReagistration Dates

— My Class Schedule

— My Weekly Schedule

— Begistration: Drop
Classes

— View My Exam Schedme
— Yiew My Grades

[- Campus Finances

[ Campus Persanal
Infarmation

[ Academic Records

[ Degree
ProgressiGraduation

[ Search

[ Learning Management
Systems

— Student Center

— DTCAWIthdrawal/Swapping

— Community Directory Search

[ Reporting Tools

— Change My Password
— My Personalizations

— My System Profile

— My Feeds

II. Swapping of Classes Manual

¥ Academics

Search

Blan

Fegister

My Academics

Click here

E:Iﬂll: eadlines

This Week's Schedula

Class

ECON F211-L1
LEC (2398)

ECON F211-T&
TUT (3006)

HSS F317-L1
LEC (3454)

INSTR F241-L1
LEC (2373)

INSTR. F241-P3
LAB (2475)
INSTR. F241-T2
TUT (3282)

INSTR. F242-L1
LEC (2441)

INSTR F242-T2
TUT (3437)

INSTR F243-L1
LEC (2515)

INSTR. F243-T3
TUT {3510)

INSTR F244-L1
LEC (3532)

Elf Gradebook

Schedule

MoWeFr 4:00PM - 5:00PM
Room: TBA

Fr 8:00AM - S:00AM
LECTURE ROOM

TuThSa 12:00PM -
1:00PM
Room: TBA

MoWeFr 10:004AM -
11:004AM
Room: TBA

Th 4:00PM - 8:00PM
Room: TBA

We B:00AM - S:00AM
Room: TBA

MoWeFr 11:004AM -
12:00PM
Room: TBA

Fr S:00AM - 10:004M
Room: TBA

TuThSa 11:0048M -
12:00PM
Room: TBA

Sa 8:004AM - 9:0048M
Room: TBA

TuThSa 10:00AM -

11:00AM
B rmmrme THRA



[ Class Search / Browse
Catalog

[> Academic Planning

= Reqgistration
— Reqgistration Dates
= My Class Schedule
— My Weekly Schedule

— Reqgistration: Drop

Classes
— Registration: Swap

Classes

= View My Exam Schedule
— Wiew My Grades

[ Campus Finances

[ Campus Personal
Information

[> Academic Records

[ Degree
ProgressiGraduation

[ Bearch

[ Learning Management
SBystems

— Student Center

— DTCYWithdrawal’Swapping

— Community Directory Search

Swap a Class
=
1. Select a class to swap

Select the clazs yvou wish to swap then =elect the class yvou wish to replace it
with.

Second Semester 2013-14 | First Degree | Birla Institute of Tech & Sci

Swap This Class
— Select

the course

Select from your schedule {H5S F228: COMPARATIVE INDIAN LIT

With This Class

Search for Class Class Search search

Enter Class Nbr

¥ My Second Semester 2013-14 Class Schedule

[ Reporting Tools

— Change My Passward
— My Personalizations
— My System Profile

— My Feeds

Search Plan Register My Academics

- ®

go to ...

1. Select the elective to swap-out.
2. Click on “search” to find the swap-in course.



[ Class Search / Browse
Catalog

[» Academic Planning

=~ Registration
— Registration Dates
— My Class Schedule
— My Weekly Schedule
— Registration: Drop

Classes

— Reqgi tion: Swap

— View My Exam Schedule

— View My Grades

[ Campus Finances

[ Campus Personal
Informaticon

[ Academic Records

[ Degree
Progress/Graduation

[ Search

[ Learning Management
Systems

Swap a Class

1=
Enter Search Criteria

Birla Institute of Tech & Sci | Second Semester 2013-14

Select at least 2 search criteria. Click Search to view your search results.

Class Search Criteria

Course Subject HSS -

Enter course subject and

[F234 catalog number.

Course Number iz exactly -

Course Career First Degree -

Uncheck the check box
to show waitlist classes.

CLEAR CRITERIA ( SEARCH ’

r Show Open Classes Only

Return to Swap a Class

1. Enter the course subject

2. Enter course catalog number.

3. Uncheck “Show Open Calsses only”




[ Academic Records

[ Degree
ProgressiGraduation

[ Search

[ Learning Management
Systems

— Student Center

— DTC/Nithdrawal/Swapping

— Community Directory Search

» Reporting Tools

- Change My Password
- My Personalizations

- My Systemn Profile

- My Feeds

The following classes match your search criteria Course Subject: HSS, Course Number is exactly
'F234', Course Career: First Degree, Show Open Classes Only: No, Campus: BITS Pilani On

Campus

Leturn to owap 3 LI5S r -
Return to Swap a Class START A NEW SEARCH

&'.'.'Eit List

= HSS5 F224 - MAIN CURRENT OF MOD HIST

View All Sections

Section b1-LEC(3418 Status A

Session Regular

Meeting Dates |

Days & Times Room Instructor
TuThSa 9:0048M - TBA Harikrishnan ii1/01/2014 -
10:00AM Gopinadhan Nair 21/05/2014

N i~
Return to Swap a Class START A NEW SEARCH

1. Status can be “Open” or “Waitlist”. If the status is
“closed”, you can’t take the course.

2. Select the class.



[- Class Search / Browse
Catalog

[+ Academic Planning

=~ Registration
— BEeqistration Dates
— My Class Schedule
— My Weekly Schedule
— Begistration: Drop

Classes

— Registration: Swap

Classes
— View My Exam Schedule
— View My Grades

[ Campus Finances

[ Campus Personal

Swap a Class
K
1. Select a class to swap - Registration Preferen

[¥y]

Second Semester 2013-14 | First Degree | Birla Institute of Tech & Sci

HSS F234 - MAIN CURRENT OF MOD HIST

Class Preferences

l_j Wait list if class is full
Check the check box to
add to waitlist.

Wait List

Parmission Nbr |

H55 F234-1L1 Lactura ﬂWﬂit List

- Change My Passwoaord

— - Session Regular Academic Session
nformation ) .
. Grading Course Grading

[> Academic Records Career First Degree
[ Degree Units 3.00

Progress/Graduation
[ Search
[ Learning Management

Systems CAMCEL NEXT ’
~ Student Center Secti Co t| Days&Ti R Instruct SI:arI:j’Ethl
_ D-l—l::mlth drElWEll.I'SWElDDirICI on mponen ays inmes faladpyl n ru or n are
— Dﬂmmun|w D|rectc|r||,- Search TUThEE S:00AM - Haril-crishnan 11;"':'1.4"2014 -
Reporting Tools L1|Lecture 10:00AM TEA Gopinadhan Nair  [21/05/2014

= My Personalizations

1. Checkthe check box “Wait list if class is full”.
2. Click on “next”.




[ Class Search rBrowse
Catalog

[ Academic Planning

= Reqgistration
— Reaqistration Dates
— My Class Schedule
— My Weekly Schedule
— Reaqistration: Drap

Classes
— Reagistration: Swap

= View My Exam Schedule
— View My Grades

[ Campus Finances

[ Campus Personal
Information

[ Academic Records

[ Degree
ProgressiGraduation

[ Search

[ Learning Management
Systems

— Student Center

— DTCAWithdrawal/Swapping

— Community Directory Search

Swap a Class
&

2. Confirm your selection

Click Finish Swapping to process your swap request. To exit without swapping
these clas=es, click Cancel.

Second Semester 2013-14 Birla Institute of Tech & Sci

¥ You are replacing this class

First Degres

Reparting Tools

- Change My Password
~ My Personalizations

- My System Profile

~ My Feeds

v%egi:tered @E ropped &'ﬁ.‘ait Listed
Class Description Days/Times Room Instructor | Units 5‘I:atu5|
COMPARATIVE
H55 F338-L1 MoWeFr 12:00PM
T3aa3y INDIAN LIT  Li00PM TEA 5. . 2.00| o
(Lectura)

¥ With this class

.C':E"l DCIc:ed &'-.".'Elit List
Class Description Days/Times Room Instructor |Units 5‘I:atu5|
MAIN CURRENT H.
H—ﬁ'l;‘? :34"1 OF MOD HIST T{gﬁg;ﬂsﬁumm TBA GOPINADHAN| 3.00| &\
{Lecture] ! MAIR

CAMCEL |< FINISH SWAPFPING i>

e Confirm the selection. Click on “Finish Swapping”




[ Class Search / Browse
Catalog

[+ Academic Planning

= Reqgistration
— Registration Dates
— My Class Schedule
— My Weekly Schedule
— Reqistration: Drop

Classes

istration: Swap

— Wiew My Exam Schedule

— Wiew My Grades

[ Campus Finances

[ Campus Persanal
Information

[ Academic Records

[ Degree
ProgressiGraduation

[+ Search

[* Learning Management
Bystems

— Student Center

Swap a Class =3

3. View results

Wiew the results of vour swap request. Click Fix Errors to try and correct the problems
listed below or change your swap choices.

4y ]
m
[}
i |
[w]
(4]
m
P |
-
m
m
m
1
(g ]
=]
I
Lex]
I
P
-n
5
ui
A
m
[In]
1
m
m
m
5
w
pu |
T}
=
m
[n]
—
m
i |
I

P C

“:l_::ess: —lasses were svapped xE":’: Unable to s

Class Message Status |
Swap HSS F338 Message: Class 3030 is full. You have been been “
with HSS F223 placed on the wait list in position number 1.

( My CLASS SCHEDULE | )

Search Plan Register My Academics

* Wait list position number is the position in the
waitlist queue for the swap-in course.



= RIS a0 JTO
Classes

— View My Grades
[ Campus Finances
[ Campus Personal

Information

View Textbook Summary

¥ Class Schedule Filter Options
I:l Show Registered Classes D Show Dropped Classes Show Waitlisted Classes .

Uncheck the other
check boxes.

H55 F325 - CINEMATIC ADAPTATION
Waitlist

[» Academic Records Status Position Units Grading Grade Deadlines
[ Degree .
Progress/Graduation 3.00 Course Grading £
4 SEEI.TCh D Section Component Days & Times Rizom Instructor SE e
[+ Learning Management Nbr Date
Systems 2030 Li  Lecture MoWeFr 2:00PM  LECTURE DEVIKA . 11/01/2014 -
— Student Center - 4:00PM ROOM 21/05/2014
— DTCAithdrawal/'Swapping
= Dnnr;mug_lwltllrectnw Search Erinter Friendly Page
Reporting Tools

Check on

waitlisted

y on “show waitlisted classes” to see the
classes.

* Waitlist position is updated as and when people in
the queue get enrolled.




[ My Favartes
Self Service

[- Class Search /Browse
Zatalog

[- Academic Planning

= Baaatetratin

— My Weekly Schedule

— Reqistration: Dirop
Classes
— Eeaqistration: Swap
Classes
— View My Exam Schedule
— View My Grades
[ Campus Finances
[ Campus Personal
Information
[> Academic Recaords
[ Degree

lll. Adding of Courses Manual
Registration Dates

To view appointments and registration dates for another semester, select the
zemester and click Change.

Second Semester 2013-14 | First Degree | Birla Institute of Tech & Sci

Open Registration Dates by Session

Session Begins On Last Date to Register

|11 January 2014

Regular Academic Session |22 March 2014

Semester Registration Limits

Max Total Units Max No GPA Units Max Audit Units Max Wait List Units

Progress/Graduation

25.00| | | 25.00

| SHOPPING CART || ADD CLASSES

Click here



- Wy Favories

Self Service Registration Dates
[ Class Search / Browse
Zatalog
[ Academic Planning To view appointments and registration dates for ancther semester, select the
< Registration semester and click Change.

— Reqgistration Dates
— My Class Schedule

Second Semester 2013-14 | First Degree | Birla Institute of Tech & Sci
— My Weekly Schedule

— Reqgistration: Drop

Classes Open Registration Dates by Session
- E;E!I:]ISTF-'EI’[IUH. SWap Session Begins On Last Date to Register
d55E85
— View My Exam Schedule Regular Academic Session |1.1 January 2014 |22 March 2014
— Wiew My Grades
[ Campus Finances Semester Registration Limits
[ Campus Personal Max Total Units Max No GPA Units Max Audit Units Max Wait List Units
Information 25.00| |

25.00
[ Academic Records

e —
[ Degree Max. units for a semester |__SHOPPING CART
Progress/Graduation
Click here

Max. waitlist units
Upper limit on
maximum no of courses
On waitlist



[

[- Class Search f Browse
Catalog

[» Academic Planning

=~ Reqgistration

— Reaqgistration Dates
— My Class Schedule

— My Weekly Schedule
— Reqgistration: Drop
Classes
— Reqistration: Swap
Classes
— View My Exam Schedule
— View My Grades
[ Campus Finances
[ Campus Personal
Information
[» Academic Records
[- Degree
ProgressiGraduation
[- Search
[* Learning Management
Systems
— Student Center
— DTC/Withdrawal/Swapping
— Community Directory Search

[ Reporting Tools

— Change My Passwaord
— My Personalizations

— My Systemn Profile

— My Feeds

Add Classes

1. Select classes to add

To select classes for another semester, select the semester and click Change. When you
are satisfied with vour class selections, proceed to step 2 of 3.

Second Semester 2013-14 | First Degree | Birla Institute of Tech & Sci

Registration Slot Details

Priority Number Registration Date Start Time End Time
260 1z/02/2014 10:30AM 11:004M
.C':E'n Dilczed &'\‘:ait List
. Open | Closed
Add to Cart: Second Semester 2013-14 Registration Cart

Enter Class Nbr

l—l enter |

Find Classes

@ Class Search

Your Registration Card is empty.

(@) My Fequirements

= My Flanner

* Check on “Class Search” and click on “search”




[ My Favarites
Self Senvice
[- Class Search / Browse
Catalog
[» Academic Planning
=~ Reqistration

— Reaqgistration Dates
— My Class Schedule

= My Weekly Schedule

— Reaqistration: Drop
Classes

— Reqistration: Swap
Classes

— View My Exam Schedule

— View My Grades

[ Campus Finances

[ Campus Personal
Information

[» Academic Records

[ Degree
Progress/Graduation

[ Search

| P B PPN

Add Classes

1)
Enter Search Criteria

Birla Institute of Tech & Sci | Second Semester 2013-14

Select at least 2 search criteria. Click Search to view your search results.

Class Search Criteria

Course Subject HSS - Enter course subject a
Course Number i= exactly - |F2as catalog humber.
Course Career First Degree -

Uncheck the check box
to show waitlist classes.

CLEAR CRITERI SEARGCH

[— Show Open Classes Only

Return to Add Classes

1. Enter the course subject

2. Enter course catalog number.

3. Uncheck “Show Open Calsses only”



[ Zampus FInances

[ Campus Persanal
Information

[- Academic Records

[ Degree
Progress/Graduation

[ Search

[ Learning Management
Systems

— Student Center

— DTC/Withdrawal/Swapping

— Community Directory Search

Reporting Tools

- Change My Password
~ My Personalizations

~ My System Profile

- My Feeds

The following classes match your search criteria Course Subject: HSS, Course Number is exactly
'F345', Course Career: First Degree, Show Open Classes Only: No, Campus: BITS Pilani On
Campus

Return to Add Classes START A NEW SEARCH

&'.'.'Eit List

=~ HSS F245 - GANDHIAN'S THOUGHTS

Fir5l:n 1of1 [ | Last

View All Sections

Section Li-LEC(3433 Status &

Session Regular

Days & Times Room Instructor Meeting Dates |
MaoWeFr 2:00PM - TEA Harikrishnan iifoifz2014 -
4:00PM Gopinadhan Mair 21/05/2014

Return to Add Classes

START A NEW SEARCH |

1. Status can be “Open” or “Waitlist”. If the status is “closed”,
you can’t take the course.

2. Select the class.




[= My Favorites

Self Senice Add Classes
= 3
[- Class Search / Browse ] _ n . .
Catalog 1. Select classes to add - Registration Preferenc

[ Academic Planning

== Reqgistration ~ - ; _ _ _ ) o
Second Semester 2013-14 | First Degree | Birla Institute of Tech & Sci

— Registration Dates
— My Class Schedule

— My Weekly Schedule H5% F345 - GANDHIAN'S THOUGHTS

— Reqgistration: Drop

Class Preferences

Classes
— Registration: Swap _
Classes HSS F245-11 Lecture A waitList Wait List [V Wait list if class is full
— Wiew My Exam Schedule Check the check box to
. Permission Nbr

— View My Grades add to waitlist.

= Session Regular Academic Session
[ Campus Finances Grading Course Grading
[ Campus Personal Career First Degrae
Infurmah_un Units 2.00
[ Academic Records
[ Degree

Progress/Graduation
[ Search CANCEL |’

[ Learning Management

Systems Section | Component Days & Times Room Instructor Start/End Date
— Student Center L1 |Lecture MoWeFr 2:00PM - TBA Harikrishnan ii1/01/2014 -
— DTC/Withdrawal/Swapping 4:00PM Gopinadhan Mair 21/05/2014

— Community Directory Search

[ Reporting Tools
— Change My Password - @
— My Personalizations go to ... -

Elus Dlasmdm eem e flm

1. Checkthe check box “Wait list if class is full”.
2. Click on “next”.



> Class Search / Browse
Catalog

[» Academic Planning
— Registration Dates
— My Class Schedule
— My Weekly Schedule
— Registration: Drop

— View My Exam Schedule Message
— View My Grades
[ Campus Finances
[» Campus Personal HS3 F345has been added to your registration course cart. To Registerin
"m“‘i_““ this course you need to go to Registration Course Cart and click on register
[ Academic Records button. (0,0)
[» Degree
Progress/Graduation
[ Search
[ Learning Management
Systems
— Student Center
— DTC/Withdrawal/Swapping
— Community Directory Search
[- Reporting Tools
— Change My Password
— My Personalizations
— My Systermn Profile
— My Feeds




[ My Favarites
Self Senvice
[ Class Search / Browse
Catalog
[ Academic Planning
= Reqgistration

— Registration Dates
— My Class Schedule

— My Weekly Schedule
— Reqgistration: Drop
Classes
— Registration: Swap
Classes
— View My Exam Schedule
— View My Grades
[ Campus Finances
[ Campus Personal
Infarmation
[> Academic Records
[ Degree
Progress/Graduation
[ Search
[ Learning Management
Systems
— Student Center
— DTC/AWithdrawal/Swapping
— Community Directory Search

[» Reporing Tools

— Change My Password
— My Personalizations

— My System Profile

— My Feeds

Add Classes

H_E|E

1. Select classes to add

To select classes for another semester, select the semester and click Change. When you
are =satisfied with vour class selections, proceed to step 2 of 3.

Second Semester 2013-14 | First Degree | Birla Institute of Tech & Sci

Registration Slot Details

Priority Number
280

Add to Cart:
Enter Class Nbr

|—| enter |

Find Classes
@ Class Search

@) My Fegquirements

® My Planner

search

Registration Date
12/02/2014

Start Time End Time
10:30AM 11:004AM
.=:':E‘| DCIcsEd &'\‘:ait List
. Open O Closed

Second Semester 2013-14 Registration Cart

Delate Class

m

HS5 F345-11
(3423

Days/Times |Room Instructor

MoWeFr H.

3:00PM - TBA GOPINADHAN 3.00
4:00PM NAIR

Units Status

A

( PROCEED To STEF 2 OF

2 D

T

i




[ My Favorites
Self Senvice
[+ Class Search / Browse
Catalog
[» Academic Planning
=~ Reqgistration

Add Classes

HsEl
2_ Confirm classes

Click Finish Registering to process your request for the classes listed below. To
exit without adding these classes, click Cancel.

— Reqgistration Dates
— My Class Schedule

— My Weekly Schedule

— Reqistration: Drop
Classes

— Reqistration: Swap

First Degree

Classes

— View My Exam Schedule
— View My Grades

[ Campus Finances

[ Campus Personal
Information

[+ Academic Records

[- Degree
Progress/Graduation

[+ Search

[> Learning Management
Systems

— Student Center

= DT Alith drowraliSwianninn

Class

Description

Days/Times

Instructor |Units Slz,atu5|

HS5S F345-L1
(2423)

GANDHIAN'S
THOUGHTS
{Lecture)

MoWeFr 2:00PM
- 4:00PM

CANCEL

PREVIOU FINISH REGISTR

H.
GOPINADHAN
NAIR

.00 A

ATION

SN——

go to ...

* Click on “Finish Registration”.




[ My Favarites

Sself Senvice Add Classes El_@_@

[ Class Search / Browse

Catalog 3. View results
[ Academic Planning
= Registration Wiew the following status report for registration confirmations and errors:

— Registration Dates
— My Class Schedule

— My Weekly Schedule ~ ~ . .
— Registration: Drop Second Semester 2013-14 | First De
Classes
- E;E!Giﬁtfatiﬂﬂ: Swap “ Success: enrolled x Error: unable to
A55E5
— View My Exam Schedule
— View My Grades
[ Campus Finances H55  F345
[ Campus Personal
Informatian
[+ Academic Records
[ Degree
Progressi/Graduation
[ Search
[> Learning Management gote ... hd @
Systems
— Student Center
— DTC/Withdrawal/Swapping
— Community Directory Search
[ Reporting Tools
— Change My Password
— My Personalizations

gree | Birla Institute of Tech B Sci

Class Message Status |

Message: Class 3433 is full. You have been been «
placed on the wait list in position number 1.

MY CLASS SCHEDULE ADD ANMOTHER CLASS |

* Wait list position number is the position in the waitlist queue
for the added course.



Catalog
[» Academic Planning Selact Display Option (@) List View () Weekly Calendar View
= Reagistration

— Registration Dates
— My Class Schedule

Second Semester 2013-14 | First Degree | Birla Institute of Tech & Sci

— My Weekly Schedule
— Reqgistration: Drop
Classes

— Reaistration: Swap ¥ Class Schedule Filter Options
Clazzes

~ View y Exam Schedule [C] show Registered Classes || Show Dropped Classes Show Waitlisted ::Iasse
— Yiew My Grades

View Textbook Summary

[» Campus Finances Uncheck the other
[» Campus Personal
Inforrﬁaﬁun HSS F225 - CINEMATIC ADAPTATION check boxes.
[ Academic Records Status :iz::::': Units | Grading Grade Deadlines
[ Degree — .
Progress/Graduation Waiting 1 3.00 Course Grading E"“
[ Search
. Iees Section |Component Days & Times Room Instructor Sl Es
[ Learning Management Nbr Date
Systems 2020 L1 Lecture MoWeFr 2:00PM  LECTURE DEVIKA . 11/01/2014 -
— Student Center - 4:00PM RO 21/05/2014
— DTCAVithdrawaliSwapping
_ CUFI"I.FI"IUHIW Directory Search HS5 F245 - GANDHIAN'S THOUGHTS
[- Reporting Tools
— Change My FES_SWUrd Status ;?::::::5: Units | Grading Grade Deadlines
— My Personalizations
— My System Profile © 3.00 Course Grading E"“
— My Feeds
Iees Section |Component Days & Times Room Instructor Sl Es
Nbr Date
2433 L1 Lecture MoWeFr 2:00PM TBA Harikrishnan 11/01/2014 -
- 4:00PM Gopinadhan Nair 21/05/2014

Erinter Friendly Page

* Check only on “show waitlisted classes” to see the waitlisted classes.
*  Waitlist position is updated as and when people in the queue get enrolled.



V. Withdrawal of Courses Manual

1. For withdraw a course please login with your credentials and find the page
Self Service> Registration—> Registration Drop Classes

—
| 3 i |“n:
| e _'-"H:E%..-'.J

Persaonalize Content | Lavout

= — X

Menu

Search:
| | &

[+ My Favarites
= Self Service
[- Class Search / Browse Catalog
[» Academic Planning
EdRedistration
— Reqgistration Dates
— My Class Schedule

— My Weekl
ﬁstratinn: Drop Classes
— Reaqistrafion’ Swap Classes

— View My Exam Schedule
— View My Grades
[ Campus Finances
[ Campus Personal Information
[* Academic Records
[ Degree Progress/Graduation
[» Search
[ Learning Management Systems
— Student Center

Click here to withdraw

Drop classes fram your schedule, h

2. Select classes which you want to withdraw then click on “Drop Selected Classes” button.

EEED %5_ F214-|| bGIC IN COMPUTER  |Sa 9:00AM - =52, v
| @ (2335) |SC (Tuterial) 10:004M
> My Favarites  |Es F215- TuThSa
= Self Senice Uoju E’I_Ifcltz’:‘:)DESIGN 11:00AM - TBA 4.00| "
I> Class Search / Browse (2346) Lepwal=l)

Catalog €5 F215° | B1GITAL DESIGN Th 2:00PM -

[ Academic Planning ?2435” (Laboratory) 5:00PM T L
= Registration

— Reqgistration Dates $§ F215- DIGITAL DESIGN Mo 8:00AM - —Ee, o

— My Class Schedule (2355) (Tutorial) S:00AM

— My Weekly Schedule S Frzz- TTE

— Registration: Drop O Ly FLECh SURLE FEl 1u-nn:ru| = TE, 3.00( o

Classes (2 .
— Reqistration: Swap = 1. Select classes which you
Classes T3 . 3 o

— View My Exam Schedule Vs . want to withdraw

— View My Grades E
[ Campus Finances ;5?5 TCectore] —TOTOUREM 3.00( o
[» Campus Personal o —

Information o EE’T—EL? MATHEMATICS III MoWeFr 3:00PM | . . .
> Academic Records [223a)  |(Lecture) - 4:00PM 2. After selecting class click on
[ Degree MATH “« ”

ProgressiGraduation F211- MATHEMATICS III Sa 2:00AM - . Drop Selected Classes” button
[ Search CHT (Com Hours) S:00AM
[ Learning Management

Systems
— Student Center
— DTC\Vithdrawal/Swapping
— Community Directory Search



3. Then click on “Finish Dropping” button

» My Favorites

7 Self Senice Drop Classes

[ Class Search/Browse ) .
Catalog 2. Confirm vour selection

[+ Academic Planning
+~ Registration Click Finish Dropping to process your drop request. To exit without drepping
- Registration Dates theze claszes, click Cancel.
— My Class Schedule
— Wy Weekly Schedule s

First Semester 201
- Registration: Drop ' "
Classes

- Reaqistration: Swap «R-’:;iste’e: ®E ropped &'.'.'sit Listed

Classes

— View My Exam Schedule Class Description Days/Times Room Instructor | Units 5tatu5|
— View Iy Grades

[ Campus Finances G5 Fazell '?SIEPT}III:E MoWeFr 3:00AM |7g 5 .00 o

[» Campus Personal

-15 | First Degree | Birla Institute of Tech & Sci

(2675]) (Lacty - 10:00AM
Information Then Click on Finish Dropping

[ Academic Records e |

[» Degree
Progress/Graduation

[» Search

[» Learning Management

Systems [ gota ... ¥
- Student Center ' @

ot S {10 SO I S

4. Check the status by getting this green “Tick” or Click on “My Class Schedule” button .

» My Favorites

- elf Sanice Drop Classes E-E

[ Class Search / Browse -
3. View results

Catalog

[ Academic Planning

= Registration View the results of your registration request. Click Fix Errors to make changes This green sign indicates
— Registration Dates request. that you withdrawn
- Wy Class Schedule successfully.

— My Weekly Schedule .

: : First Semester 2014-15 | First Degree | Birla Institute of Tech & S
~ Registration: Drop )
Classes

— Reqistration: Swap ¢ Success: dropped x Error: unable to drop class
Claszes
— View Wy Exam Schedule Class Message

— View My Grade : ;
View iy Grades Message: You have been given a grade of W for this \ «

Status |

> Campus Finances G F328 class.

[ Campus Personal
Information

[ Academic Records

[ Degree
Frogress/Graduation

[ Search




5. You will get that withdrawn course will appear with “W” Grade

®

My Favorites

' Self Semnvice

[ Class Search / Browse
Catalog

[ Academic Planning

=~ Registration
— Reqgistration Dates
— My Class Schedule

— My Weekly Schedule

— Registration: Drop
Classes

— Reqistration: Swap
Classes

— View My Exam Schedule
— View My Grades

[» Campus Finances

[» Campus Perzsonal
Information

[» Academic Records

[ Degree
ProgressiGraduation

[ Search

[ Learning Management
Systems

— Student Center

— DTCAWVithdrawal/Swapping

— Community Directory Search

Reporting Toals

Change My Password

Mv Perznnalivatinne

C5 F222 - DISCR STRUC FOR COMP SCI

Status Units | Grading
Enrclled 2.00 Course Grading
C'I\‘ah;rs Section Component Days & Times
2337 Li Lecture TuThSa 12:00PM
- 1:00PM
2340 T2 Tutaorial We 5:008M -
o 00AM

G5 F226 - CREATIVE THINKIN

Status Units | Grading

Withdrawn 3.00 Course Grading

Class
Nbr

2673

Section | Component | Days & Timgs

L1 Lecture

HS55 F225 - CINEMATIC ADAPTATION
Status Units | Grading

Withdrawn 2.00 Course Grading

C.I:.hErs Section | Component | Days & Times
2488 Li Lecture MoWeFr 4:00PM -

5:00FPM

Room

TBA

TBA

Room

TBA

Instructor
MUKESH KUMAR
RIOHIL .

JAGAT SESH
CHALLA .

Instructor

DEVIKA .

Grade |Deadlines
Y
Start/End Date

01/08/2014 -
20/12/2014

01/08/2014 -
20/12/2014

Grade|Deadlines
w B

Start/End Date

oi/osf2014 -
20/12/2014

Grade |Deadlines
w G
Start/End Date

oijo8/2014 -
20/12/2014



V. Minor Program Application/Registration Manual

Steps for applying the Minor:

1. Please enter the Contact Number for future communication if required.

2. Choose the required Minor Program.

e Once Minor program selected, CDC and Elective courses of respective minor will
popup automatically if completed/InProgress any.

Click on Submit Button.

4. You can select and submit the multiple minor programs.

w

Student Pre Registration

5] Project Course Pre Registratio

winor appiication Form (D

-] POM/PQE Preference Page Application Form for Admission into a Minor Program
Workflow Status "1
-] Minor Admission Application student i0: (NN
*Contact No (N | -:cst CGPA Semester _
Minor Course Details Find | View All First (4 10of1 '} Last
Choose the
*Minor_Type CPEM _Q tional Economics +|[= ) d .
Core Courses for the specific Personalize | Find | (21| 5§ First (4 10of1 '} w requre Mlnor
Minor Last Program Here.
Course No Course Title Course Status

1

- o N i | B i + 1of1 »
Electives for the specific Minor e | G| =
Last
Course No Course Title Course Status
1 CS F320 FOUNDATIONS OF DATA SCIENCE Completed

Reason(s) you want to pursue this minor (This information will not be used in favor/against your admission):

Save Submit
Steps for accepting the Minor:

1. System will display the all approved minor programs from your applied list.
Click on the respective Minor program check box for accepting it.
3. Click on submit button to submit your acceptance.
e Once you click on submit button, Minor admission fees will be charged under
your fee section.

4. Please click on Make a payment button to pay the Minor Admission Fees.

N



Student ID: R
contact No (NG Latest CGPA 9.11 semester (IINEGED

Approved Minor Personalize | Find | (2| 53 First (4 10f1 (» Last
Programs
MINOR_TYPES Description Click on the check box to accept Minor
1 DASM Data Science
Note:

1.Select minor program to enable the submit button , once submitted you can't edit or change the minor.

2. You can choose only one minor program.

Submit E Make a Payment 3
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